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SABBATICAL/LEAVE REQUEST FORM
(For use with leaves of a quarter or more.)
	Name: 
	     
	Date:
	     

	Quarter(s) for which leave is requested:
	 FORMCHECKBOX 
  Fall
	
	 FORMCHECKBOX 
 Winter
	
	 FORMCHECKBOX 
 Spring
	

	
	
	
	   Yr.
	
	   Yr.
	    Yr.

	 FORMCHECKBOX 
Sabbatical at Full Salary
	 FORMCHECKBOX 
 Partial Salary* at
	     
	%
	 FORMCHECKBOX 
 Leave Without Pay*

	

	Please indicate how the courses you customarily teach will be covered during your absence: 

	                                                   

                                               

	              

	     

	

	Contact address, phone number, and email while on leave (if different from your current information):

	     

	                          

	     

	
	

	Additional allowable income?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
No
	If yes, please explain:
	     

	

	

	Plans for foreign travel? 
	     

	     


*PLEASE CONTACT YOUR BENEFITS OFFICER AT EXT. 4-9686 REGARDING LEAVES AT LESS THAN 100%. YOUR UC BENEFITS MAY BE AFFECTED. 
REQUIRED SABBATICAL LEAVE DOCUMENTATION:
On a separate sheet, please provide your program statement, which should include the following information:   

a.  A brief history of the project, from inception through progress to date and projection as to completion date.  This history shall include a description of the applicant's preparation and any significant contributions already made in the field of activity with which the project is concerned.

b.  Significance of the project as a contribution to knowledge, to art, to a particular profession; or as an expected contribution to the applicant's increased effectiveness as a teacher and scholar.

c.  Name(s) of the location(s) or institution(s) where the project will be carried on, and the names of authorities, if any, with whom it will be conducted.

d.  Assurances of cooperation, or authorization to conduct the project, received from individuals, institutions, or agencies.

e.  Description of all financial support expected during the sabbatical leave, including any fellowship, grant, government-sponsored exchange lectureship, or payment for contract research.  (See 
also APM-740-18 and 740-19.)   
Approved:




      Approved:



                    
    Section Head      

Date            

Chair            


Date


[N.B. OFFICES MAY BE REASSIGNED TO VISITING FACULTY DURING LEAVES.] 
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